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GUIDE FOR DOCUMENTING GROUP DISCUSSIONS. 

Instructions: 

▪ The teams are expected to do the following: 

• Column I, list the major finding that should inform interventions/policy/programmes 

• Column II, identify program/policy implications of the findings – (a) what are the major reasons for the current state; (b) what are immediate measures that can 

be implemented to address the gaps, (c) What are the long-terms measures that can be implemented to address the gaps  

• Column III, identify what additional analysis/study you would recommend 

• Column IV, list recommendations for implementing future lessons/study   

Template for documenting session proceedings 

Product I. 

Finding (s) 

 

II.  

Programmatic implication(s) 

What do the findings mean for programme design/ interventions/policy? 

What should be done as a result of the findings? 

III.  

Additional 

analysis 

IV.  

Other 

recommendation(s) 

State the key finding  (a) What are the major 
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(b) What are 

immediate 
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address the gaps 

(c) What are the 

long-terms 

measures that 

can be 
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gaps 

What 

additional 

analysis/study 
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recommend? 

What are 

recommendations for 
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